Ta6enb obniky
po6o4yoro yacy
ana KoHopirypaulii |
«BAS Byxrantepia»

AokyMeHT "Tabenb o6niky pobo4voro yacy"
NPMU3Ha4vYeHUM ona BBeAeHHA Ta ApYyKy iHbopMauii

. MpPO BUKOPUCTAHHSA po6oYoro yacy.

NOKYMEeHT He BNNIMBAE Ha 061K
poboyoro oHsA npauiBHUKA.
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1. 3anoBHEeHHSA PEKBI3UTIB
OOKYMEeHTa
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Opywysam yMOsH! NoIHAYEHHA

Y BignoBigHMX NoNax OOKYMeHTa BKa3yTbCs:

- AaTa (33 3aMOoB4YyBaHHAM BCTaHOBJ1€Ha I'IOTO‘-IHa) — AaTa
3aNOBHEHHA OOKYMEHTa,

- OpraHisauia — opraHisauiq, Big iMeHi SKOi BUNMUCYETbCS
OOKYMEHT;

- Micqub (32 3aMOBYYBaHHSAM MOTOYHUM MiCSLLb) — BU3HAYaE,
00 AKOro Micaua HaneXaTtb AaHi Npo ¢aKTUYHUM Yac;

- Nigpo3ain — aKLWo BKa3aHo Nigpo34in, LOKYMeHT
aBTOMaTUYHO 3aMOBHIOBAaTUMETbCH AaHUMU MpPaL,iBHUKIB
LLbOro nigpo3ainy;

- KasieHgap - norse, B 1KOMy HeOb6XiAHO BKa3aTu
BUPOBHUYMM KaneHaap A9 aBTOMaTUYHOIO
3aNoBHEHHA OOKYMEHTa.
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BpaxoByBaTU CYMICHMKIB — npanopeLb,

Mig Yac BCTAHOBMEHHS AKOro npu aBTOMaTUYHOMY
3aMoOBHEHHI JOKYMEHTa BPaxoBYOTbCA NMpaLiBHUKU
3 BUOOM 3aUHATOCTI «OCHOBHE Micue poboTu»

Ta «CYMICHULUTBO», MPWU 3HATTI — NMLLE KOCHOBHE
MicLe poboTu».

Ha Bknaaui «MapamMeTpu ApyKy» 0719 BUBEOEHHSA
[JoOaTKoBOI iIHpopMaLii Ha OPYK BKa3ykTbCA:

- KEPIBHMUK,

nocaga KepiBHUKAa,

NnpaLuiBHUK BiaOiny Kagpis,

nocaga npauiBHMKa Bigainy Kagpis,
BigMoBiganbHURN,

nocaja BignoBiganbHOro.

L]

L]

L]

L]

O pyKyBaT YMOBHI NO3HAaYeHHS — NpanopeLb,
NPV BCTAaHOB/IEHHI 9KOro Ha APYK A0OAaTKOBO
BMBOOUTbCA Tabnmua 3 YyYMOBHUMM MNO3HAYEHHAMU
BMAOIB Yacy i3 3a3Ha4YeHHAM BYKBEHUX

Ta UMPPOBUX KOAIB.

Mpw gopgaBaHHI cNiBPOBGITHUKA B OOKYMEHT
MOro nocaga 3anoBHIOETbCA aBTOMATUYHO.
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Ha Bknagui «Taéenb» po3TalloBaHa TabfiMyHa YacTUHA
OOKYMEHTA, B AKiN BKa3yOTbCA:

- CNIBPOBITHUK;

- ocaaa;

- TabenbHUN HOMED;

- BianpauboBaHi AHI/roouHMN B 3aNeXXHOCTI

Big cnocoby BBeOeHHS OaHUX;

- MiacyMKOBa KinbKicTb AHIB/roguH, BignpaLboBaHMX
MPOTAroM Micsaus;

- NiACYMKOBa KiNbKicTb AHIB/roovH HESIBOK 3a MicaLb;
- OKJ1ag, TapudHa cTaBKa NMpauiBHUKA.

Tako)x Ha BKNagLi «Tabenb» MOXXHa BKa3aTu 3HaYeHHS
A9 HACTYMNMHUX PEKBI3UTIB:

- TPMBAnIcTb poboyoro AHA (8 3a 3aMoBYYyBaHHAM);
- TPUBANICTb NepeacBATKOBOro AHA (7 3a 3aMOBYYBaHHAM).

&l



MpocTtaBuTK BUA, AHA — Nosie, NpPu 3arnoBHEHHI
AKOro BCi NiITEPHI Kogn y TabMMYHIA YaCTUHI
NPY aBTOMaTUYHOMY PO3PaxyHKy 6yayTb
3aMiHeHIi Ha BKa3aHMM Yy Nosi NiTepHUM Kopa.

[aHi Npo BUTpaTn pobo4yoro Yacy 3a AeHb
HeobXxiAHO BBECTU 3 BUKOPUCTAHHAM
YMOBHMUX MO3Ha4vYeHb* (KoaiB) BUTPAT.

Hanpuknag.

Y BEPXHbOMY PSAKY MO CriBPO6GITHUKY MO3HAYAEMO
«P» (Bug 4acy), B HUXKHIN YACTUHI MO3HAQYQEMO 8
(KISIbKICTb FrOAMH).

9KLo € noTpeba B 3Q3HAYEHHI AEKI/TbKOX KOAIB,

TO HEOb6XIAHO BCTAHOBUTU KYPCOP MULLI

HQ HeObXIAHMW PSOOK | HATUCHYTU «[JoAaaTv psaoK
rno cniBpPoOG6ITHUKY». [1ic/19 4OAABAHHS PSAKA 6yae
MOXK/TMBO B TOW COMUM €Hb BKA3ATU [HLUWNKM KO

TA KIJIbKICTb roAuH, Harpukaag «PH» ta 3.

* na nepernagy YMOBHUX MO3HAYOK B JOKYMEHTI
nepenbayeHo oKkpeMe BUBeOEHHSA Tabnuui 3 YMOBHUMMU
MO3HAaYeHHAMM MO KHOMLUi «YMOBHI NO3HA4YeHHNA» (OUB.
JopaTtok 1)
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2. ABTOMaTUYHEe 3anoBHEeHHSA

KHOMKa «3anoBHUTU» Ha NaHeni «Tabenb»
003BOSIE aBTOMATUYHO 3aHECTU B TABNINYHY
YaCTUHY OOKYMEHTA, 3 BiA60pPOM Mo opraHisauii
Ta nigpo3ainy:

- POBITHUKIB opraHi3auii,

- nocagw,

- TabenbHI HOMepW.

JOKYMEHT 3aMoBHIOE 3a BKa3aHUM nepioa —
none «Micsaub».

CyMIiCHUKM 0oQaloTbCa MPU BKIKOYEHHI
Nno3Ha4ykn «BpaxoByBaTU CYyMICHUKIB».

3. ABTOMaTUYHUUN PO3PaXYHOK

KHonku «Po3paxyBaTtu Bce» | «Po3paxyBaTu

BUAINIeHOro» J03BOMII0Tb aBTOMAaTUYHO 3aMOBHUTU
B TaBNTMYHIN YaCTUHI BUOWU OHIB | rOOUHW ONA KOXXHOIo

OHA B 06paHOMYy Micaul.

B Tabenb BUBOAATLCA AaHi (OHIB Ta roguH) no:
- BigNpaLuboBaHOMY Yacy;

- TUMYaCoOBIN Henpaue3aaTHOCTI (NikapHaHI);
- BignyCcTKaMm.

aBTOMaTU4YHe 3aMoBHEHHS, abo goaaTtu xo4ya 6 oguH paaoK
3i CNiBPOBITHUKOM Yy Tab/TMYHY YaCTUHY.

3apo6ITHOI NaTu», Wo6 B Tabesi 3anoBHUMKUCL OHI Ta FOOAUHMU
no JaHUM BMOaM HapaxyBaHb.
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[Nns aBTOMaTUYHOIro po3paxyHKYy HeOBXiQHO CnoYaTKy MpPoOBeCTuU

AKLWLO Ha NpoTa3i Micausa no cniBpobiTHUKY, WO BUBpaHU B Tabeni,
€ HapaxyBaHHSA (NiKapHAHI, BIANYCTKM) aBTOMaTUYHUIN PO3pPaxyHOK
Kpalle NpoBOAUTM MicNa 3arnoBHEHHA OOKYMEHTY «HapaxyBaHHSA



4. lpykoBaHa dopMa

KHonka «CdopMyBaTuU» BUBOAUTb Ha APYK TUMNOBY
dopmMy IM-5 no 3anoBHEHUM B AOKYMEHTI JaHUM.

2 ?

3 g

2 E:';

T I

iR i
%

g

, :

[ ]

i

Fin d PRk Lo D100

-
(3]
4'
-
o
=
]
- N
; o
2 o
A o ;
& A o g
a 5 =
8 B3 § £ B g
§ a:{ g ¥ 2 3P
1L EEY =k
': & = e L Ents S o i S
o = 1 S 11111ttty
o BRE.
€ 1 st e
: ..............
- || S N N W o i | s s o 1 st b s e i s ] s
2 O :
gl 2§
id
w
S g :
..................... a
Folgl ¢ T 2 e[ [lale] [lajel T lalel [ okl | E
g
................. HE
a
]
H
£
5
:
L
(1]

— IaoHmugacaynnd xoy COPNOY
3 2 15, Aias)



Nopatok 1.

YMOBHIi NO3HAYKU 061Ky
BMKOPUCTaHHSA po6o4oro yacy

P - roovHun po6otu, nepen6ayeHi KonooroBopom;

PC - roguHu pPo60TU NpaLiBHUKIB, AKUM BCTaHOBJSIEHO
HEeMNOBHUMN POoB6oUnM OeHb (TUXKAEHD) 3rigHO 3.iCHYIOUYNM
3aKOHO/OaBCTBOM;

B\ - seuipHi roauHm po6oty; 4
PH - Hiuni rognHm po6otu;

HY - HagHop™mosi rognHmn po6otu;

PB - rooviHun po6oTun y BUXigHi Ta cCBATKOBI AOH;

Bl - sinpsanokeHHs;

B - ocHoBHa LopiuHa BignycTKa (cT. 6 3akoHy YKpaiHum
"Mpo BignycTkn");

Il - wopiyHa pogaTkoBa BignycTKa (cT. 7, 8 3aKOHY
YKpainuum "lMpo BignycTtkn");

Y - nopaTtkosa BignycTka, nepenbayeHa cr. 20, 21,
30 3aKoHy YKpaiHum "lMpo cTaTyc i couianbHUN 3aXUCT
rpoMagsH, aKi NocTpa)kganwu BHacigok
YopHObBUNbCbKOI KaTacTpodun';

TB - tBopua BianycTka (cT. 16 3akoHy YKpaiHu
"Mpo BignycTkn");

H - nonaTtkoBa BianycTka y 3B'93Ky 3 HaBYaHHSM (cT. 13,
14,15, 151 3akoHy YKpaiHu "lMpo BianycTkn");
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HB - sBinnyctka 6e3 36epexkeHHs 3apo6iTHOI NnaTtu
Yy 3B’A3KY 3 HaBYaHHAM (.12, 13,17 cT. 25 3aKoHy YKpaiHu
"Mpo BianycTkn");

I B - nonatkoBa BianycTka 6e3 36epeXXeHHs 3apob6iTHOI
nJaTm B 060B'A3KOBOMY Nopsaaky (cT. 25 kpim n. 3,12, 13, 17
3aKoHy YKpaiHum "Mpo BignycTtku");

IO - nopatkoBa onnayyBaHa BianycTKa NpaLiBHUKaM,
AaKi MatoTb aiten (cT. 19 3akoHy YKpaiHu "lMpo BianycTkn");

BIN - sBinnyctka y 38'3Ky 3 BariTHicTIO | nonoramu (ct. 17
3aKoHy YKpaiHu "lMpo BianycTkM'") Ta BiaNycTKa

Ona gornany 3a AUTUHOK 00 OOCATHEHHS Helo
TPUPIYHOTrO BiKY (CT. 18 3aKoHy YKpaiHu «[Mpo BianyCTKM»);

I - sinnyctka ang gornsaay 3a ANTUHOK A0 AOCATHEHHS
Hel 6-TK piYHOro Biky (cT. 25 n. 3 3aKoHy YKpaiHu
"Mpo BianycTkn");

HA - BinnycTtka 6e3 36epexeHHs 3apobiTHOI NnaTu
3a 3rooko CTOpiH (CT. 26 3aKoHy YKpaiHum "MMpo BignycTkn");

B3 - iHwi BianycTkn 6e3 36epexxeHHs 3apobiTHOI NnaTn
(Ha nepiog NPUNMHEHHA BUKOHAHHSA pPo6IT);

HL - HeaBku vy 3B’'A3Ky 3 NnepeBeaeHHNAM 3a iHiLiaTUBOIO
po6oToOaBLA Ha HEMOBHUM POBOYMIM OeHb (TUXKOEHD);

HIN - HeaBkun y 38's3Ky 3 TUMUYacoBUM NepeBefeHHSIM
Ha pPo6OTYy Ha iHLWe NIANPUEMCTBO Ha NiAcTaBi 4OroBopiB
MiXK Cy6'€eKTaMM rocnogaproBaHHS;

IH - iHwwni HeBioNpauboBaHMI Yac, NnepenbavyeHUM
3aKOHOLABCTBOM (BUKOHAHHSA OepXaBHUX i FPOMaaCbKMX
060B’'A3KiB, AOMPM30BHa MiAroToBKa, BiMCbKOBI 360pW,
LOHOPCHKI, Biaryn ToLo);
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N - npocroi;

MNP - nporynu;

C - MacoBi HeBUxoam Ha po6oTy (cTpanKu);

TH - onnauysaHa TMMuacoBa Henpaue3gaTHICTb;

HH - HeonnauysaHa TMMuacoBa Henpaue3gaTHICTb

y BUNagkax, nepegbavyeHmX 3aKOHO4aBCTBOM

(y 3B’a3Ky 3 Mo6yTOBOIO TPAaBMOIO Ta iH. NiATBEPAXKEHA
AOBiAKaMM NikyBaNibHUX 3aKagis);

H3 - HeaBKkM 3 He3'AcoOBaHUX NPUYUNH;

IB - iHwi Buan HesaBok, nepenbavyeHUX KONEKTUBHUMM
JoroBopamu, yrogamu;

I - iHWi NnprUunHU HegaBoK.
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